
For Today...
Today’s class will be asynchronous from 4:00-4:30 pm

❏ Class will not start until 4:30pm.

❏ Please complete this activity:

1. Find and download (or screenshot) your spring schedule on CUNYFirst
2. Log in to access your classes on Blackboard 
3. Find and download syllabi and other course information.  
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City Tech 101
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Winter 2022



Today’s 
Topics

● Course Organization
● Contents of a Syllabus
● Duties + Responsibilities

○ Professor
○ Student

● Academic Integrity
● Effective Communication



Login to Microsoft w/CUNYFirst ID.
Create folders in OneDrive.
❏ Organize by course
❏ Organize by semester
❏ First files: syllabus & schedule

Use consistent and clear file names.
❏ Last Name assignment class

e.g. Allard reflection #4 CT101

Save ALL your work for the course

Course Organization

https://login.microsoftonline.com.


It’s in the 
syllabus

I didn't know 
there was a 
group project.

You never said that!

I thought classwork 
was worth 5%.

Is there a textbook 
for this class?

Didn’t know how 
to contact you.



Why is a Syllabus

so Important?



Syllabus: A Course Blueprint  

Details course information and professor’s expectations 
❏ course requirements
❏ course topics
❏ milestones: e.g. exams, projects 
❏ student conduct



Contents of a Syllabus

❏ Professor’s contact information
❏ Class meeting information
❏ Course Description
❏ Objectives
❏ Textbook and other requirements
❏ Academic Integrity statement
❏ Grading Policy
❏ Weekly topics















https://openlab.citytech.cuny.edu/mytech/syllabus-examples/

Other Example Syllabi

https://openlab.citytech.cuny.edu/mytech/syllabus-examples/


Activity: Find Information in a Syllabus

❏ Professor’s email
❏ Office hours
❏ When does class meet?
❏ Format: in-person?, online?, hybrid?
❏ What percentage of final grade is 

class participation or classwork?

❏ Name of textbook
❏ Penalty for missed assignments.
❏ When is the midterm?
❏ Any major assignment
❏ Two course topics









Duties & Responsibilities of a Professor

❏ providing syllabus & course schedule
❏ providing clear course requirements
❏ teaching course content 
❏ answering student questions
❏ holding weekly office hours

❏ providing clear grading policy
❏ grading student work fairly
❏ posting  mid semester grades (wk 8)
❏ announcing changes to the course
❏ treating students with respect



Duties & Responsibilities of a Student

❏ being responsible for info in syllabus 
❏ following course schedule
❏ attending class regularly & on time
❏ being prepared for classes
❏ understanding course content
❏ completing assignments & exams in 

accordance with City Tech’s Academic 
Integrity Policy

❏ asking questions about course 
requirements, course work, etc.

❏ seeking help as needed using office 
hours, tutoring, etc

❏ treating faculty, staff, and other 
students with respect

❏ contributing to an inclusive 
classroom and campus environment



FYI: Academic Integrity

Full Academic Integrity Policy 
NYC College of Technology 

Updated August 2021

https://www.citytech.cuny.edu/academics/docs/academic_integrity_policy.pdf
https://www.citytech.cuny.edu/academics/docs/academic_integrity_policy.pdf
https://www.citytech.cuny.edu/academics/docs/academic_integrity_policy.pdf


Academic Integrity

1. Why do students decide to cheat and plagiarize?
2. Why  is academic integrity important for college students? 

breakout rooms
- 10 minutes to discuss questions
- Assign notetaker during group discussion (MS Word 365 to 

share with group)
- Assign reporters to share answers to questions 1 and 2
- Be prepared to come back to class to discuss!

Small Group Discussion



City Tech’s Commitment to Academic Integrity 

Students and all others who work with information, ideas, texts, images, 
and other intellectual property owe their audience and sources accuracy 
and honesty in using, crediting, and citing sources…Accordingly, academic 
dishonesty is prohibited in The City University of New York (CUNY) and at 
New York City College of Technology (City Tech) and is punishable by 
penalties, including failing grades, suspension, and expulsion. 

— NYCCT statement on Academic Integrity



❏ Cheating
❏ Plagiarism, Internet Plagiarism
❏ Obtaining unfair advantage 

Forms of Academic Dishonesty



Cheating
unauthorized use of material, information, notes, devices or communication.

● Copying from another student or allowing another to copy your work.
● Unauthorized use of notes, cell phones, computers, etc. to retrieve or send information
● Unauthorized collaboration on a take home assignment or exam. 
● Taking an exam for another student, or another student takes an exam for you.
● Submitting substantial portions of the same paper to more than one course without 

consulting with each instructor.



Plagiarism
presenting another person’s ideas, research or writings as your own. 

 Internet Plagiarism
submitting term papers, paraphrasing or copying information and/or  “cutting and pasting” content 
from the internet without citing the source. 

❏ Copying another person’s actual words without the use of quotation marks and 
footnotes attributing the words to their source. 

❏ Presenting another person’s ideas or theories in your own words without 
acknowledging the source.

❏ Submitting downloaded term papers or parts of term papers, paraphrasing or copying 
information from the internet without citing the source, or “cutting & pasting” from 
various sources without proper attribution.

❏ Submitting papers or other assigned projects, written by other people, including using 
commercial term paper services.



Obtaining Unfair Advantage
activity that intentionally or unintentionally gives a student an unfair advantage in 
his/her academic work over another student.

● Stealing, reproducing…or otherwise gaining advance access to exam materials. 
● Depriving other students of access to library materials by stealing, destroying, defacing, 

or concealing them. 
● Retaining…or circulating exam materials which…should be returned at the end of exam. 
● Intentionally obstructing or interfering with another student’s work.
● Falsification of records…includes, forging signatures and falsifying information on an 

official academic record.



Effective 
Communication



Emailing with 
Professors

https://www.youtube.com/watch
?v=nqaRp8MyLOg&t=1s

https://www.youtube.com/watch?v=nqaRp8MyLOg&t=1s
https://www.youtube.com/watch?v=nqaRp8MyLOg&t=1s


Tips for Effective Communication

● Set up your City Tech email
● Download the Outlook App for your phone
● Check your City Tech email EVERY DAY
● Check Blackboard and/or OpenLab EVERY DAY
● Write clear emails and ask good questions
● Utilize professor office hours



Your Reflection #4 Questions

● Please answer if you have not done so.
● Answers or links to answers will be provided in 

reflections and Session 7.
● Take a moment to copy & paste each of your questions in 

individual posts on the collaboration board.



For next time...

● Reflection: Review your course syllabi. What does 
this information tell you about what you should 
expect at the start of the semester?

● Session 6 Asynchronous Activity (See OpenLab)


