
Brief Overview on developing a Weekly Lesson Module on Blackboard 

Screen Shots with directions* 

Stella Nicolaou, 3/17/20 

Please scroll down to Page 2 to begin screenshots with directions. 

 

 

*For in-depth online support on each procedure, please refer to College website, 
http://websupport1.citytech.cuny.edu/facultybb.html  

  

http://websupport1.citytech.cuny.edu/facultybb.html
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Created a Folder for each week’s Information found in BUILD CONTENT. This option may be accessed in Course Information, Content, Course 

Materials, etc. See the menu links below it in screenshot B.  The weekly folders are viewed as screenshot A: 

A) 
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B) 
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Within the Folder I created separate ITEMS for each week: Introduction, Lecture, Assignment and Discussion as in Screenshot C (Discussion was 

also linked to Discussion Forum through Web Link option). 

C) 

 

The info content is viewed as in screenshots D. 
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D)  
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Creating Assignment:  Clicked on Assessment Tab Menu and chose Assignment option:  

Screenshot E. The assignment will be a link for uploading work and also position itself 

in the Grade Center for grading and feedback. There you may also if you CHOOSE, 

upload the actual edited work to student. You may also just view post only written 

feedback. 

E) 
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I created a Discussion Forum by clicking on Discussion on Blackboard Navigation Panel. 

Screenshot F and then G. 

F)  

 

G) Clicked on Create Forum on the top, upper 
left. Screenshot F 
 

 
 

Then posted Content for the week (A-C with directions, links, docs)  

Assignment, Critique and topics to keep them engage, participating even if late with assignment, Screenshot H 
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H) 
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H) 
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At End, ADDED Announcement on all this in ANNOUNCEMENTS. It includes Weekly Module Navigation.  Example is below: 
____________________________ 

“Welcome to our ONLINE class sessions of Art ____!. 

 

Each week there will be a lecture, assignment and Discussion.  This is located in COURSE MATERIALS Link on the Blackboard 

Navigation Panel. Please read the information and then continue to our weekly DISCUSSION.  The Link is on the BB navigation 

panel. 

General information is posted as always in Course Information: Syllabus (updated), Discussion Guidelines and Rubric (New). There 

you will also find directions on how to document and upload the Assignment each week. 

Please click on the COURSE MATERIAL Link below or on the left on the Blackboard navigation panel to access the course 

material for Weeks 8-9.  

If you have any questions or concerns, please do not hesitate to contact me.  I can be reached at (917) 881-1102 and _______   If voice 

mail picks up on the phone, kindly leave your name and number slowly. 

I look forward to meeting and working with you throughout the semester in our online learning journey.  

 


