Final Presentation Evaluation Form COM 3401
 
Speaker:_______________________________Date:______________Topic:___________________________

[bookmark: _GoBack]Evaluate the speaker using this criteria: 0=none/poor, 1=fair 2=good, 3=great! (For N/A use 3).			           
	Content
	Circle number from 0-3       
	Comments

	Introduction
	
	

	Attention getter? Established credibility?
	1    2   3
	

	Clear topic, purpose and thesis statement?
	1    2   3
	

	Preview of speech?
	1    2   3
	

	Body
	
	

	Main points clear/ supported by evidence?
	1    2   3
	

	Cited sources out-loud?
	1    2   3
	

	Main points consistent with preview/summary?
	1    2   3
	

	Conclusion
	
	

	Review/ summary of main points?
	1    2   3
	

	Conclusion restated thesis?
	1    2   3
	

	Ended smoothy? Clincher?
	1    2   3
	

	Content Overall
	
	

	Transitions?
	1    2   3
	

	Interesting, compelling, well organized presentation?
	1    2   3
	

	Subtotal=
	              /33
	

	
Delivery
	
	

	Extemporaneous delivery? 
	1    2   3
	

	Effective eye contact?
	1    2   3
	

	Speaker appeared confident, poised, enthusiastic? 
	1    2   3
	

	Appropriate vocal variety (rate, pitch, volume)?
	1    2   3
	

	Appropriate use and pronunciation of words?
	1    2   3
	

	Vocal fillers (ums, ahs, etc.)?
	1    2   3
	

	Appropriate and effective body language/ gestures?
	1    2   3
	

	Visual aids effective? 
	1    2   3
	

	Speaker appeared to be prepared/ practiced? 
	1    2   3
	

	Appropriately professional tone?
	1    2   3
	

	Speaker answered questions effectively?
	1    2   3
	

	Subtotal=
	                /33
	

	Total
	                /66
	

	
What did you like about this speech?


	
	

	

What suggestions do you have for this speaker next time?




	
Your name______________________________


	Speaking outline 
(for instructor use only, but please become familiar with this criteria for your own benefit)

	Outline formatted as assigned? 
	1    2   3
	

	Spelling, grammar, or punctuation errors?
	1    2   3
	

	Body most substantial part of outline?
	1    2   3
	

	Main points supported by evidence?
	1    2   3
	

	Transistions? 
	1    2   3
	

	Effective previews/summaries?                                 
	1    2   3
	

	In-text citations?
	1    2   3
	

	Works Cited section as assigned?
	1    2   3
	

	Sufficient research?
	1    2   3
	

	Warranted claims based on evidence?
	1    2   3
	

	Outline well organized, logical?
	1    2   3
	

	Outline consistent with oral presentation?
	1    2   3
	

	Subtotal=
	                /33
	

	Grand Total=
	                /99
	



Letter Grade Assigned=
Instructor comments:
