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ENG 3773/E350
New York City Technical College, CUNY
Summer 2015
Thomas Bane
tbane@citytech.cuny.edu
Office: Namm 529
Office hours: Before and after class, as well as by appointment
Class: Mondays, Tuesdays, Thursdays  6:00 PM - 8:30 PM
Room: N-601B 
　
"The fundamental purpose of scientific discourse is not the mere presentation of information and thought but rather its actual communication. It does not matter how pleased an author might be to have converted all the right data into sentences and paragraphs; it matters only whether a large majority of the reading audience accurately perceives what the author had in mind."
--George Gopen and Judith Swan
The Science of Scientific Writing
 About this course 
[bookmark: _GoBack]An advanced course in effective technical writing techniques, including traditional technical writing forms and world wide web communication. This course will have students use electronic media such as internet, presentation, and graphics programs to communicate technical and scientific information to a variety of audiences via written and oral presentations. Students will also analyze readings in science and technology, study technical writing models, and practice collaborative research and presentation. Building on previous writing courses, this course will reinforce clarity of thinking and expression in effective and correct English.

Prerequisites: ENG 1121 or 1133 or 3771
COURSE OBJECTIVES:
· Experiment with communication
· Rethink your assumptions about technology and the field of technical writing
· Collaborate with colleagues and build group skills 
· Foster a skeptical approach to ideas, technologies, and platitudes
· Foster creativity in your academic work
· Develop professional skills for the workplace


New York City College of Technology Policy on Academic Integrity
Students and all others who work with information, ideas, texts, images, music, inventions, and other intellectual property owe their audience and sources accuracy and honesty in using, crediting, and citing sources. As a community of intellectual and professional workers, the College recognizes its responsibility for providing instruction in information literacy and academic integrity, offering models of good practice, and responding vigilantly and appropriately to infractions of academic integrity. Accordingly, academic dishonesty is prohibited in The City University of New York and at New York City College of Technology and is punishable by penalties, including failing grades, suspension, and expulsion. The complete text of the College policy on Academic Integrity may be found in the catalog.
Participation: The success of this course depends upon your regular and active participation in class discussions. To receive full credit for participation, you must make constructive contributions to our classroom discussions. This includes the completion of all reading and writing assignments.
Late Paper Policy: Late papers will be accepted only in cases of emergency or with prior approval from me. If you have not sought prior approval, papers will be marked down one full letter grade for each calendar day they are late.

Grading and Requirements
Class Participation: 5%
Resume: 10%
Summary: 10%
Definition: 10%
Manual: 20%
Analytic Paper: 30%
Presentation: 5%
Final Portfolio: 10%
Attendance Policy
Arriving promptly, avoiding absence, and being prepared are absolutely necessary for success in this class. Attendance is mandatory. You are expected to arrive on time and attend all classes; City Tech’s attendance policy states that more than three absences may result in a WU grade. Try not to miss class unless it is absolutely necessary, especially since class is a compressed Summer Session. If you need to leave early or arrive late because of an outside obligation, please let me know. 
Plagiarism 
DON’T DO IT UNDER ANY CIRCUMSTANCES!!!! The penalties for plagiarism in this course include failure of the course and additional academic sanctions; I will report all incidences of plagiarism to City Tech’s Academic Integrity Officer. If you are confused about what plagiarism is or have questions about how you should avoid it, please contact me before your paper is due. Do not, under any circumstances, hand in plagiarized work.

Students with Disabilities 
Any student who has a need for accommodation based on the impact of a disability should contact me privately to discuss the specific situation as soon as possible. I will work with the Student Support Services Program (Atrium 237 – 718-260-5143) to coordinate reasonable accommodations for students with documented disabilities.
Syllabus Disclaimer: Any part of this syllabus may be revised during in the semester at the sole discretion of the instructor.

COURSE RESOURCES
City Tech Learning Center: Atrium G-18, (718) 260-5874
The Atrium Learning Center provides a wide range of free academic support services to City Tech students, including computer facilities, tutoring assistance, and workshops. Tutors in the Learning Center can help you focus and develop your papers; please visit the center as often as possible this semester.
The Ursula C. Sherwin Library: Atrium Fourth Floor, (718) 260-5485

 Class Schedule
Course Readings will be distributed ahead of time for each class, including assignment instructions
	Week 1

	Thursday
5/28
	Course Introduction and Professional Identity
What is Technical Writing? 

	Week 2

	Monday
6/1
	Resumes and Cover Letters: 
Presenting Yourself in Writing for the Job 

	Tuesday
6/2
	Technical Articles:  Critical Review 
Summarizing Complex Thoughts and Processes

	Thursday
6/4


	Reading Technical Articles as Technical Writers
Resume /Cover Letter &
Article Summary Due Sunday by Midnight

	Week 3

	Monday
6/8
	Expanding Upon A Definition:
Tracing How Technical Language Evolves


	Tuesday
6/9
	Version Control and Style Manuals:
The Evolution of Language and Usage

	Thursday
6/11
	Revision Processes
Expanded Definition Due Sunday by Midnight

	Week 4

	Monday
6/15
	How Stuff Works?
Drafting an Instructional Manual 

	Tuesday
6/16
	Research Analysis Overview and Group Dynamics
Making a Successful Proposal: Topic Identification



	Thursday
6/18
	Developing a Strong Project Framework:
Preparing a Plan and Timeline 
Manual Due Sunday by Midnight 

	Week 5

	Monday
6/22
	The Analytic Paper

	Tuesday
6/23
	Writing For Clarity and Purpose 

	Thursday
6/25
	PowerPoint and Visual Media
Group Review Panels

(Draft of Analytic Paper due in class)

	Week 6

	Monday
6/29

	Last Class
Group Presentations
(Final Portfolio including Analytic Paper due)
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