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What will you be working on the first half of the semester?
1. Resume (writing and design)


2. Personal branding and identity 


3. LinkedIn account and research industry people


4. Portfolio curation and website design (begin but not complete by mid-term)


5. Choose a social media platform and start your account




Resume
• Start design once you have your text ready. 


• Your resume is designed in Indesign.


• I suggest using no more than two fonts.


• I recommend using adobe fonts or classic fonts.  Choose a typeface with a font family. 
( book, regular, italic, bold, black, etc)


• Your resume will be something that takes time and will evolve. Lots of tweaking and 
adjustments will be made. It’s not a quick project. 


• Think of your resume as a moving part. You will be working on it simultaneously with 
your branding and identity system.



Resume
Write out the text or copy.  
Write out all your information in a txt. file, word document, google doc, etc

•SUMMARY OR ABOUT ME (we'll discuss in greater detail) 


•Name, website/portfolio site, email, phone


•Education-list school or schools, the years attended, location, any special projects or awards, and B.A. or B.F.A. ,etc


•Professional Experience/Experience/Work 


•Social media


•list internships, jobs, freelance work experience if any and descriptions


•List languages if other than English


•Skills or Tools- computer programs you know and separate out


•Clubs/Volunteer work


•Awards


*You may not have all this criteria and that is ok. You will be working on the design over the next couple of weeks.

What should you include?



Resume
•Check your spelling and grammar. (word, google doc, or grammarly) 
A Professor will be working with you and checking as well.


•Keep verbs consistent


•Incorporate action words









Resume Design
• Research and look at sample resumes for inspiration.


• Depending on what job you apply to you will need to edit your resume.



Resume Design Samples





SKILLS
Adobe CC Software  

Illustrator
InDesign

Photoshop
 After Effects

Microsoft Office 
PowerPoint, Excel, Word

MAC + PC  proficiency 
Hand coding in HTML5, CSS

PROFESSIONAL EXPERIENCE
Digital Content Intern
NBCUniversal - USA Network
02/15 – 05/15  •  New York, NY

• Prepare photos and video clips for use on usanetwork.com.
• Track key competitors and major industry press updates.
• Cooperate with Digital Content team for video and graphic production.

Web Design Intern 
Paper Magazine 
02/15 – 05/15  •  New York, NY

• Formatted magazine stories on website through MovableType. 
• Optimized and resized high-quality photos for the web.
• Created graphic images and GIF’s for papermag.com.

Graphic Design Intern  
Kenneth Cole Productions
10/14 – 12/14  •  New York, NY

• Collaborated with Art Directors for KCNY + Reaction campaign concepts.
• Ensured brand and design guidelines were met across every platform.  
• Retouched and prepared campaign photos for production.

Graphic Design Intern 
Hip Hop Closet 
02/14 – 07/14  •  Brooklyn, NY

• Designed editorials and daily email blasts for the company’s campaigns.
• Maintained and updated images on website.
• Generated content for social media, advertising and digital promotions.

Customer Service Representative/ Gourmet Food Prep Associate
Dean & Deluca 
07/12 – 07/14  •  New York, NY

• Ensured customer satisfaction by accepting and fulfilling food orders.
• Maintained a clean and sanitary workstation.
• Displayed and maintained merchandise neatly presented in its showcase.

SUMMARY 
An educated and experienced Graphic Design 

Intern with skills in advertising, marketing 
and project management. Able to work 

independently and in a team environment 
to accomplish company goals at Lacoste. 

EDUCATION
New York City College of Technology, CUNY                                                     

Bachelor of Technology, 
Communication Design Management Major
Honors Scholars Program (2011 - Present)

Expected date of Graduation, December 2015

 VENEZIA
 MOORER

MOBILE  516.428.8451
EMAIL  vamoorer@gmail.com 
LOCATION  Far Rockaway, NY
WEBSITE  veneziamoorer.squarespace.com 



Jia WeiJia Wei  
Wang

Jaweiwang150.wixsite.com/website

Jiaweiwang150@gmail.com

(917)-346-6771

Brooklyn, NY

SKILLS
Adobe CC Software 

Illustrator 
InDesign 

Photoshop
Premiere Pro

Dreamweaver   
Microsoft Word

Microsoft Powerpoint
Clip Studio Paint

Paint Tool Sai 
Photography

Advertisement

EDUCATION
New York City College of Technology

BFA Expected 2022 
Communication Design

Associates In Applied Science
GPA: 3.813
Dean’s List 

INTERESTS
3D Modelling

Ad Design
Animation

Brand/Product Design
Character Design

Comic Book Making
Digital/Traditional Illustration

Story Boarding 

WORK EXPERIENCE
Light and Love Home (Summer Youth Employment Program)                                          

May-July 2018

 Graphic Design Team
• Worked with Design team on posters, cards, and certificates for sponsors.
                                        

May-July 2016 

 General Affair Team
• Maintained a clean and safe environment at the site.
• Provided meals for staff and people on the site.
• Ensured the staff’s and student’s safety.

May-July 2015

 FellowshipTeam
• Worked with the team on prepping presentations for students.
• Collaborated with staff on event planning, activities, and trips.
• Designed and prepared photos for presentations and projects.

ON CAMPUS INVOLVEMENT
The Ink Club (Member)
• Collaborated with other artists on digital and traditional illustration
   by giving each other insights and criticisms.
• Expanded and developed my illustration skills and learned from 
  experienced staff and professors.
• Communicated and learned other member’s skill when prepping for a
   convention and learned how to promote ourselves. 

I LLUS TR ATO R  •  G R APH I C  D E S I G N ER

JAVION BAILEY W: javionbailey09.myportfolio.com/ 
E: Javionbailey12@gmail.com 
T: +1 914-689-6496

S TAT E M E N T E D U C AT I O N

E X P E R I E N C E

2016

2018-2019

2019-2020

COMMUNICATION DESIGN
New York City College of Technology
Bachelor of Fine Arts

RES4 ARCHITECTURE
Intern

Observed and shadowed coworkers on

projects and worksite visits. In addition,

Attended company meetings with

the different clients they brought in.

SEARS
Sales Associate

Worked closely under the manager of my 

ÚåŞ±ųƋĵåĹƋ Ę±ĹÚĬĜĹč ÚĜüüåųåĹƋ ģŅÆŸ ƵĘåĹ ĹååÚåÚţ 

Moved üĜƻƋƚųåŸØ ÏĬå±Ĺed ŸŞåÏĜüĜÏ ±ųå±Ÿ Ņü the store, 

hanging signs and Ņųč±ĹĜǄĜĹč merchandise ŅĹ ƋĘå 

üĬŅŅųţ åƋÏţ 

JCPENNEY
Sales Associate

OrganizåÚ merchandise, stocking and restocking 

product, and unloading shipments.

2016-2022

C O U R S E S

∙ �ŅĵĵƚĹĜÏ±ƋĜŅĹ %åŸĜčĹ Ŏ

∙ �ŅĵĵƚĹĜÏ±ƋĜŅĹ %åŸĜčĹ Ɩ

∙ %åŸĜčĹ �ƋƚÚĜŅ

∙ %åŸĜčĹ �å±ĵ

∙ Graphic Design Principles 1

∙ Graphic Design Principles 2

∙ Intro To Video

∙ �±ŸƋåų ±ĹÚ �åÏƋŅų :ų±ŞĘĜÏŸ

∙ �ƼŞå ±ĹÚ aåÚĜ±

∙ Typographic Design

∙ WåÆ %åŸĜčĹ Ŏ

Photoshop

Illustrator

Sketchbook Pro

Indesign

Word

Powerpoint

My name is Javion Bailey 

and I am an Illustrator/ 

Graphic Designer currently 

attending New York City 

College of Technology. aƼ 

üŅÏƚŸåŸ ±ųå ÏĘ±ų±ÏƋåų 

ÚåŸĜčĹØ ÏŅĹÏåŞƋ ±ųƋ, 

typography and narrative 

illustration

SK ILLS



Resume-Summary or statement section
•Do you need one?


•Gives the employer a quick sense of who you are and your identity


•This should be a brief statement and can be used or edited for LinkedIn


•This is different than your writing About Me for your website which we’ll work on later.



Resume-Summary or statement section
Examples:


Art Director and designer with a background in branded content, identity, and editorial. Web, print, and beyond. 

Interested in joining a collaborative inter-disciplinary team to concept and create meaningful experiences.


Visual Designer with experience in creating high-quality visuals across a variety of media, including mobile apps, web, television 
production.


Storyboard artist and character designer seeking to explore the limits of visual storytelling and the art or animation.


An educated and experienced Graphic Designer with skills in advertising, marketing and project management. Able to work 
independently and in a team environment to accomplish company goals at______. 




Additional Resume Design samples


 
Resume samples 1

Resume samples 2 

Resume samples 3 

https://blog.uxfol.io/product-designer-resume/
https://www.casestudy.club/journal/ux-designer-resume
https://medium.com/bestfolios/8-beautiful-resumes-that-done-right-2020-785e287d18bf


Personal Branding and Identity
• Create a personal branding system that can be used across all channels.
(resume, cover letter, business card, etc)


•logo/monogram, and signature  
(You can design both or just one. Depending on your work it may make sense to design both or one. I’ll show some examples. 
Or design them together.)


•portrait or avatar


•color palette that creates unity



Logo or monogram
• logo  

We are going to use the term logo in a broad sense. (A logo, monogram, word 
mark in graphic design can be defined more specifically)



Student logo samples



Signature samples 
• Your signature can be lettering or typeface.  
• This can be used on your website, resume, cover letter, business card, etc.



You can animate your signature as a gif. 

Daniel Zender

Yinfan Huang

Let us know if you need help with that. You might want to do this later  
once your website is up and if you have time.

https://www.danielzender.com/
http://www.yinfanhuang.com/


Portrait or avatar
• Why make one?  

You can use it on social media such as twitter, instagram, etc and  for your 
About Page on your website or behance page 

• It showcases your creative skills and personality  
(portraiture, character design, caricature, color,etc)



Portrait / avatar samples by other illustrators
Roz Chast Bianca Cabagnarelli John Cuneo

Janice Change Leland Foster

https://rozchast.com/bio.shtml
https://www.biancabagnarelli.com/about
https://johncuneo.com/contact
http://www.janicechangart.com/about
https://www.lelandkfoster.com/about


Portrait or avatar student samples

*Be experimental and have fun. 

Showcase your skills and interests. 

If you like portraits create a portrait. 

If you prefer character design do character design of yourself.

If you are a sculptor make a mini sculpture and photograph it.




Color
•Use one or two colors, most likely one on a resume.


•See previous examples.


•Add color to your resume with your name or headings.


•Use color for background on a website.


•Color should be subtle and create unity in your branding.


•Color should make sense with the type of work you create.


•Your art already has lots of color so use color in your branding  
more as a highlight or to add focus to your work.



•Show the Professor your sketches and any work in progess during meetings. 
You do not need your work to be all finished for an appointment.


•For example if you are working on a design for your portrait or avatar, first draw 
thumbnails and color sketches. Present those. Try working on everything in 
stages so everything is moving along. You don’t want to just have just a 
finished logo to show in a meeting and nothing else started. 

Personal Branding and Identity



LinkedIn Account
• Open your LinkedIn account


• Edit your profile


• Do you have a professional photo?


• Add professors, friends, family, grow your network


• Do a search for types of jobs you are interested in. Find three people whose profile interests 
you because of their work experience. How do people write about themselves? Review the 
places they worked at and skills they have. Do you have these skills or program knowledge? 
Make a list of those places. Start researching companies and make a list of possible employers.


• Be ready to discuss these three people, job positions, and possible employers you found at 
your next meeting with your professor.



Portfolio
•Once you have narrowed down your work start working on your website


•First take some time to decide where to host your site


•Website platforms often offer the first month free so you can test out the templates


•Many offer student discounts


•Website paid platforms typically charge about $8-$12 monthly to host a website.


•As working professional these costs can be tax deductions so that is good.


• You may want to buy your website domain name or use the free one.  
For example your website name could be janedoe.com or jandoeillustration.com


•Most website platforms offer a way to link up the name to the platform. Feel free to set this up later. 


•Most importantly find a hosting platform that offers good design templates.

http://janedoe.com


*Adobe MyPortfolio


*Squarespace


*Wix


*Wordpress


CargoCollective


Weebly


PortfolioBox


Fabrik


SmugMug


Carbonmade


Format


Website platforms
Where can you host your website? 

* indicate popular templates most students used 

https://portfolio.adobe.com/
https://www.squarespace.com/
https://www.wix.com/
https://wordpress.com/
https://cargo.site/
https://squareup.com/signup?app=weebly&country_code=us&return_to=https://www.weebly.com/app/front-door/login/square?sso_intent=signup&v=weebly-sso&weebly_sso_enabled=true
https://www.portfoliobox.net/
https://fabrik.io/
https://www.smugmug.com/
https://carbonmade.com/
https://www.format.com/?utm_source=PPC-Branded&utm_medium=cpc&utm_campaign=_a3_format_cpc_a3_branded_us_baseline_exact&utm_content=Search&utm_term=Product&gclid=CjwKCAiAl-6PBhBCEiwAc2GOVOZUMQLf7E1LuRZujzx9ESs35-0rp6e6wEsgbCA01Jj9g9vNQUYMpRoC3toQAvD_BwE


Student sample websites
Julie Bradford

https://saltyjules.wixsite.com/design


Nhi Vuong(design)

https://nhivuong06.wixsite.com/portfolio


Karen Ensaldo

https://karenensaldo.com/


Justine Lee GD

http://www.justinealee.com/


Dacia Rojas

https://rojas-design.myportfolio.com/projects


Elijah Lugo

https://elijahlugo.com/


Ayano Morishima

https://ayanomorishima.myportfolio.com/work


Lu Xue

https://luxue.myportfolio.com/


Tashi Wangdu

https://rikpa.cargo.site/Work


Jerry Wei

https://jiaweiwang.myportfolio.com/


Amanda Worrell

https://amaraworrell7.wixsite.com/website


Stephen Alneus

https://www.stephenalart.com/


https://saltyjules.wixsite.com/design
https://nhivuong06.wixsite.com/portfolio
https://karenensaldo.com/
http://www.justinealee.com/
https://rojas-design.myportfolio.com/projects
https://elijahlugo.com/
https://ayanomorishima.myportfolio.com/work
https://luxue.myportfolio.com/
https://rikpa.cargo.site/Work


Squarespace templates that may be useful for illustration and design
A few suggestions of templates 

•Matsuya

•Novo

•Beaumont

•Pazari

•Nevins

•Talva


You can always alter the templates as you go. 


*Remember we are here to help but we do not know every website hosting platform design.

You will need to learn how to edit your website. This is part of the learning process. Most templates offer Q & A 
sections and have tutorials if you get stuck. Take a break and come back later if you get stuck on something. 

Work on it a little  a time. 



Where else can I can post my work or use social media?

Instagram 

Facebook Pages 

Twitter 

TikTok  

Behance 

ArtStation 

DeviantArt 

Tumblr 

Flickr 

Dribbble 



Social Media
•Start your social media account and set it up


•Do at least one post


•Keep it professional


•Professor will review your account and make suggestions


•If you have Instagram you may want to open a Linktree account



Good Luck! 
Now get to work. 


