Rebecca R. Minnich

135 Ocean Parkway, Apt. 5S
Brooklyn, NY 11218

rrminnich7@gmail.com
(917) 374-4218

The City College of New York – Department of English  August, 2010 – Present

Adjunct Assistant Professor - Undergraduate English. Teaching Creative Nonfiction, English Composition, English Literature, and World Humanities to a diverse student population. Lecturing, developing learning activities, assessments, and curricula. Selecting texts, coaching students one-on-one in writing and reading skills development. 
New York City College of Technology – Department of English  August, 2016 - Present
Adjunct Lecturer - Undergraduate English. Working under both the Chair of the English Department and the Coordinator of the English as a Second Language Program. Teaching Technical and Workplace Writing to upper-division undergraduate students. Teaching Developmental English, and English as a Second Language to first and second year undergraduates. 
The City College of New York – ESL Program Coordinator  November, 2012 – Present

Working under the Dean of Humanities and Arts part-time to develop and maintain the English as a Second Language program at City College. Advising, mentoring, placing and leveling students, developing curricula, updating learning outcomes and assessment standards, hiring instructors and tutors, ordering textbooks, fielding email and telephone inquiries, scheduling classes and exit tests. 

New York University – English Language Institute, SPS  September, 2008 – July 2019
Instructor - English as a Second Language. Maintained a regular teaching schedule of two classes per semester, five teaching hours per day, levels Basic through Advanced, focusing on all four skill groups, reading, writing, listening and speaking. Duties included lesson planning, textbook selection and ordering, grading essays and homework, as well as developing class activities and assessments. 

Columbia University - American Language Program  June – August 2008
Taught English as a Second Language to adult students from diverse nationalities. Met regularly with co-teachers to coordinate lesson plans and assess student progress. Three teaching hours per day in all four skill groups. Planned lessons, graded essays, student presentations, and homework assignments. 

Kaplan Test Prep and Admissions  September, 2004 – May, 2009

Taught English as a Second Language to adult students from diverse nationalities. Maintained schedule of 3 to 5 teaching hours per day in General Intensive English and TOEFL preparation. Job responsibilities included lesson planning, grading homework, one-on-one tutoring in writing skills, grammar and TOEFL, scoring TOEFL tests.
Freelance Work February, 1996 – 2010
Magazine feature writing for POZ, MetroSource, InfoPack, Z, MAMM and Wainscot Media. Newsletter writing and production for Urban Pathways, Circuit Productions. Web-based articles and content development for WeMedia and New York Metro Postal Union. Grant writing for Circuit Productions.
Arnold Worldwide New York  March, 2001 – February, 2003

Creative Assistant/Art Buying Assistant: Served as assistant to Vice President, Chief Creative Officer of major advertising agency. Scheduled creative meetings, special events, prepared video entries for award shows. Organized CCO’s schedule and communications, made travel arrangements, processed expense reports, proofread advertising copy.  Assisted Art Buyer with image acquisition and contracts, booked models for print shoots, processed invoices from freelancers and vendors.

Circuit Productions  July, 2000 – March, 2001
Grant Writer: Wrote grants for Brooklyn-based performing arts nonprofit organization. Wrote and edited articles for newsletter, designed and produced CD covers, wrote and produced invitations to events and flyers for performances. Developed curriculum materials for arts-in-education programs in New York City public schools.

Urban Pathways  February, 1999 – June, 2000 

Development Associate/Newsletter Editor: Worked with Board of Directors of Manhattan-based homeless services organization to plan fundraising events and campaigns. Wrote, edited and oversaw layout and production of tri-annual newsletter, Pathways Press. Maintained donor database, developed relations with major donors, organized direct mail campaigns. Supervised volunteers for clothing drives, special events and fundraisers. 

CISPES, Committee in Solidarity with the People of El Salvador  April, 1994 – July, 1998

Development Associate/Newsletter Editor: Wrote and edited El Salvador Watch, a national newsletter of human rights news on El Salvador. Wrote international grants to fund healthcare and development projects in El Salvador. Traveled to El Salvador to assess CISPES-funded development and health care projects. Wrote and produced campaign literature, pamphlets and educational materials.  Planned and oversaw fundraising campaigns, supervised fundraising staff. Cultivated major donors and solicited gifts from them. 
Presenter: The Professoriat at the Global University Conference, April, 2017

Hunter College, Office of Institutional Research and Assessment and the CUNY ESL Discipline Council

Education: Master of Fine Arts in Creative Writing, City College of New York, BA in Latin American Studies, University of Minnesota. Certified in Teaching English as a Second Language, Columbia University TESOL Program. Graduate of the Publishing Institute, University of Denver. 
