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Quality Typography Checklist

Introduction 

The following information is organized as a short list of 
guidelines. The guidelines are intended to help entry-level 
users learn about some basic topics that are relevant to a 
sustained quest for Quality Typography. 

Why is such a list needed? When using type a serious 
graphic designer aspires to the idea that attention to detail 
and careful practice of craft contribute importantly to 
successful communication. 

Quality Typography helps make this happen. It makes a 
stronger connection to the audience, and helps messaging 
sink deeper into their thinking. Well handled typography 
gives a sense that the people behind the communication are 
sincere and committed to the ideas that are being shared.
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Quality Typography Checklist

1. No widows. 

2. No orphans. 

3. Avoid two end-of-line hyphens together in text. 

4. Make wordspaces and letterspaces consistent  
 in size to maintain even color in text blocks.  

5. No type (except headlines) should be stroked or  
 outlined in InDesign or Illustrator. 

6. Do not expand or condense type.

7. Maintain style consistency in content categories. 

8. Make sure your headlines and large type are  
 properly kerned for even letterspacing.
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Quality Typography Checklist

No Widows
Widows are single words on the last line of a paragraph. Eliminate 
them whenever they show up in your text. Widows show a lack of  
attention to detail and carelessness. You will need to use manual 
controls to adjust tracking on certain lines and rebreak the lines of 
the paragraph so that the widows disappear.

Hendaepta sequae. Nem quodi nias qui bersper ferfera testio conse 
dolum nonsed qui am soluptat am ulla nimin ea nos in corest unt 
est, aborum aut eos auditatem esti corro conse lita ducitaspidus 
restis quo quam, corem eaquo delenti senihil ibuscia Gita simaior 
uptiur? Ur a sumquisi nest laborem porest, conet aut magnihiliqui 
omnihilit maiorem perate porepuda plique con es dolent odipic tem 
sum ipsum, netur mo estiist, sitae sunt es event aute enimolliqui 
voluptiant facerum quos as escit qui veliquas natus de nulluptasi 
ut eumqui ut aut volor as eost ipid utem venis est, et ant ut accus 
repedig naturepudae con pore, sum alique. Ebit reius quodit, estem 
serae. 
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Orphans
Those solitary lines at the bottom or top of a column of type are called 
orphans. Avoid them always.

Hendaepta sequae. Nem quodi 

nias qui bersper ferfera testio 

conse dolum nonsed qui am 

soluptat am ulla nimin ea nos 

in corest unt est, aborum aut 

eos auditatem esti corro conse 

lita ducitaspidus dia conse 

nonesseque dolum faccum 

verum fugia et ma poribere, 

corerum facepra eptaqui quae 

se voloresenis aut faccum 

quo est provit lam, quatur? 

Mendestias venet quae accus id 

es autem restis quo quam.

Tcorem eaquo delenti senihil 

ibuscia Gita simaior uptiur? Ur 

a sumquisi nest laborem porest, 

conet aut magnihiliqui omnihilit 

maiorem perate porepuda plique 

con es dolent odipic tem sum 

ipsum, netur mo estiist, sitae 

sunt es event aute enimolliqui 

voluptiant facerum quos as escit 

qui veliquas natus de nulluptasi 

ut eumqui ut aut volor as eost 

ipid utem venis est, et ant ut 

accus repedig naturepudae con 

pore, sum alique. Ebit reius 

quodit, estem serae. Imodic 

torrovidis eiuscimet optam que 

cum haribus.

Andae et paribus ma sitam 

ad esciam, officil magnihillab il 

ium nonsequ atempori odi vent 

omnimo vel molorunt volupti 

stibus recumquodi cullignatium 

fuga. Nequiandae volendem 

eos exeris aliquas et, conempo 

rerunti nihillaci doloria doluptur 

ma dolupta tiorio. Nobitatem 

voluptas renduntionet molupture 

nimi, to bearum latur?

Lecatio bla delitas razory 

volorepudit verum quaectas Met 

esti officilitae eicat faceaquati.

2



Dirk Rowntree, Adjunct Lecturer in the department of Communication Design at New York City College of Technology

Quality Typography Checklist

Avoid two hyphens appearing together in text. 
Set up a Paragraph Style with a Hyphenation Setting that will  
automatically prohibit two hyphens appearing together.

Hendaepta sequae. Nem quodi nias qui bersper ferfera testio conse 
dolum nonsed qui am soluptat am ulla nimin ea nos in corest unt 
est, aborum aut eos auditatem esti corro conse lita ducitaspidus bar- 
fustemonte dia conse nonesseque dolum faccum verum fugia ettom- 
ma poribere, corerum facepra eptaqui quae se voloresenis aut 
faccum quo est provit lam, quatur? Mendestias venet quae accus id 
es autem restis quo quam, corem eaquo delenti senihil ibuscia  
Gita simaior uptiur? Ur a sumquisi nest laborem porest, conet aut 
magnihiliqui omnihilit maiorem perate porepuda plique con es 
dolent odipic tem sum ipsum, netur mo estiist, sitae sunt es event 
aute enimolliqui voluptiant facerum quos as escit qui veliquas natus 
de nulluptasi ut eumqui ut aut volor as eost ipid utem venis est, et 
ant ut accus repedig naturepudae con pore, sum alique. Ebit reius 
quodit, estem serae. 
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Even Color in Text Blocks
Word spaces in text should be as consistent in size as possible. 
Flush left / Ragged right setting will give the best eveness of color.

Hendaepta sequae. Nem quodi nias qui 
bersper ferfera testio conse dolum nonsed 
qui am soluptat am ulla nimin ea nos in 
corest unt est, aborum aut eos auditatem 
esti corro conse lita ducitaspidus dia 
conse nonesseque dolum faccum verum 
fugia et ma poribere, corerum facepra 
eptaqui quae se voloresenis aut faccum 
quo est provit lam, quatur? Mendestias 
venet quae accus id es autem restis quo 
quam, corem eaquo delenti senihil ibuscia 
Gita simaior uptiur? Ur a sumquisi nest 
laborem porest, conet aut magnihiliqui 
omnihilit maiorem perate porepuda plique. 

Hendaepta sequae. Nem quodi nias qui 
bersper ferfera testio conse dolum nonsed 
qui am soluptat am ulla nimin ea nos in 
corest unt est, aborum aut eos auditatem 
esti corro conse lita ducitaspidus dia conse 
nonesseque dolum faccum verumfugia 
et ma poribere, corerum facepra eptaqui 
quae sevoloresenis autfaccum quo est 
provit lam, quatur? Mendestias venet quae 
accus id es autem restis quo quam, corem 
eaquo delenti senihil ibuscia Gita simaior 
uptiur? Ur a sumquisi nest laborem porest, 
conet aut magnihiliqui omnihilit maiorem 
perate porepuda plique. 

Consistent word spaces.  
Good even color.

Word spaces not consistent.  
Color is spotty and uneven.
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Quality Typography Checklist

Do not outline (stroke) type with InDesign tools.
Text type, information that is set in multiple lines 
like paragraphs, should never be stroked.

Doing so badly messes up legibility and readability. 
Outlining type in this way distorts the design of the characters 
and creates awkward visual relationships within words. 

If you feel your type just has to have an outline, then find a 
typeface that was designed with one.
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Quality Typography Checklist

Never condense or expand type.
This also distorts the original design of the typeface and automatially 
creates awkward and imbalanced visual relationships. It shows ama-
teurism, shallow thinking, a lack of creativity, and general lameness. 

R R
Awful!Nice!
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Quality Typography Checklist

Maintain visual consistency within content categories: 
Stories or articles in magazines, newspapers, brochures, 
and websites have various elements such as: headlines, 
subheads, maintext, and captions. These are content 
categories. All of the type within a content category of a 
story should have the same typographic treatment for visual 
consistency. Managing the design of the information this 
way provides visual guides that help the audience see 
the structure of the communication and ultimately enable 
them to better understand the ideas involved.  
  
 • All main text should be the same size and style. 
 • All subheads should look the same. 
 • All captions should look the same, etc.
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8
Make sure your headlines and large type are properly 
kerned so that the letter spacing is balanced and even.

Volunteer to 
Take a Walk
The vertical yellow lines seen above show where I 
have done some kerning. I took out some space to 
achieve a more balanced and even distribution of 
space between the letters.


