    
        
Department of Hospitality Management Lunch Event 



              Janet Lefler Dining Room






   BEO

	Host Name: Jennifer Mendez and Britney Wheeler 
	Date Submitted: Dec.1, 2013 

	Event Location: Janet Lefler Dining Room 
	Event Date: Dec. 10, 2013

	Name of Event: Wedding/ New York City College of Technology fundraising event  
	Start Time: 11:50

	Contact Number: 718-260-5520
	End Time: 1:15

	Guest Count*: 32
	


Purpose of Event: To fundraise for the New York City college of Technology, while providing exceptional wedding service. 
Title of Event for Menu purposes: A day at the beach….Wedding!
Special Request

	White Linens (round)
	Microphone
	Cake Table 

	White Napkins
	Printed Menus
	Imported Specialty wines


	Silverware (Oyster Forks)
	Escort Card Table (Number Signs)
	Other 


***Check list for host to be completed 24 hours Prior to Event and delivered to Sales Office 

	Event Time Line
	Center Pieces
	Souvenirs for guest 

	Escort Cards
	Seating Plan (including final Guest count) 
	Other:
Flowers for Wedding Party


Beverage Package: Full Host Bar

Wine Order


                                                    Host Notes: 
	2010 Soave DOC, Re Midas, Catina di Soave, Italy 

2009 Pinot Grigio, Mascat de Fruili, Italy 

2011 A Bourgeois, Beaujolas- Villages, France

2007 Rosso Di Toscana, Monna Dera Capazzana, Italy 




