Instructions for Printing Scannable Surveys

Scannable documents have to be printed in a very specific way (otherwise, the document will not be scanned correctly).  Here is the instruction for printing this document: 
 
1. Save the attached pdf file on your desktop
2. Open the file from your desktop and Click "File" -> "Print"
3. On the "Print" dialog window set the "Page Scaling" to "None"  
    * Make sure "Auto-Rotate and Center" and "Choose Paper Source by PDF page size" are not checked.
 
Don’t use a copier for scannable surveys.
For single-sided prints it is recommended that the paper weight be 20 lbs.
For double-sided prints it is recommended that the paper weight be 24 lbs.
 

