New York City College of Technology
Gen Ed Day – Course Coordination Liaisons and Program Coordinators
January 22, 2015
Gen Ed Course Coordination Working Group Project
[bookmark: _GoBack]SIGN UP:  List of member responsibilities for the day (not necessarily a complete list)
1. Manage the presenters and media services set up –
           (requests for equipment and spaces have already been submitted)
· 8:30 start time    … arrival 8:15am    in the Atrium Ground Floor / Auditorium
· 2 members needed
1. ________________________________________________________
2. ________________________________________________________
	
2. Registration Table/coffee
· 8:45am start time … arrival 8:30am  in the Atrium Ground Floor
· 3 members needed
1.________________________________________________________
2.________________________________________________________
3. _______________________________________________________

3. Event Ushers- 2 members needed …     arrival 9:00am  in the Atrium Ground Floor
1. ________________________________________________________
2. ________________________________________________________
 
AM Master of Ceremonies       9:30am 
4.    Marta Effinger-Crichlow –  Welcome and introduce Pam Brown 

· Greetings/Welcome:  Pam Brown, Associate Provost

· Introduction of Keynoters  and Thank you to presenters and Next Steps to participants
Marta Effinger-Crichlow

5.  Break Out Session: 
Facilitators – 6 members needed (one per table)…  arrival 9:00am  in the Atrium Ground Floor
1. ____________________________________________________________
2. ____________________________________________________________
3. ____________________________________________________________
4. ____________________________________________________________
5. ____________________________________________________________
6. ____________________________________________________________



Say Back 
Facilitator – Nathan Astrof
· Marta – final comments and next steps   (same tables and new presenter per table)
6. Mini Gen Ed Info Sessions – 6 Presenters
· Time keeper/usher   …  signal to switch tables 
1. __________________________________________________
· Marta … AM Thank you to Gen Ed presenters and next steps 
7. Set up Working Lunch (food and tables and media services and signage by School, etc.)
	2 members needed:    Working Lunch – 6th Floor Atrium  632       
	      1. ____________________________________________________
             2. ____________________________________________________

	PM Master of Ceremonies          1:00pm
· Maria Bilello

8. Gen Ed Presentation 
· John McCullough/ Libby Clarke – Common theme across disciplines:
· Examples from students in 8 disciplines from Fall 2014 event
· Invitation to develop a low stakes assignment in Spring 2015 around topic
	What Does Freedom Mean?

· Invite all participants to comment on the question
                      As they exit and get home safely (easel activity)

9. Thank you to the Course Coordination Liaisons/Program Coordinators … 
    Thank you to the Gen Ed CC Working Group …
    
10. CLEAN UP and END NOTES      
          All members – more hands, less work, less time
___________________________                 _________________________________
___________________________                 _________________________________
___________________________                 _________________________________
___________________________                 _________________________________
___________________________                 _________________________________
___________________________                 _________________________________

	Reflect and comment on Highlights vs Lowpoints:  What worked and what didn’t and …
Thank you all for your cooperation.
Maria
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