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PRESENTATION EVALUATION SHEET
Speaker

_______________________________________________________    Date__________

Rate each category on a scale of 0-3
0=non-existent, 1=weak, 2=decent, 3=excellent, NA=not applicable
Poise

1. Organized notes and visual aids before starting: ______     
2. Began smoothly (no preamble, “hey you guys”, etc.): ______
3. Good posture & clear gestures (no leaning, swaying, hands in pocket, fiddling, chewing gum): _____
4. Dressed neatly and for the occasion (no cap/hat/hood, distracting print, etc.): 
5. Projected confidence: ______ 
6. Overcame nervousness: ______  
7. Enthusiasm established: ______
8. Finished smoothly (accepted applause, no “That’s it!”, no racing back to seat): ______ 
9. Questions well-answered: ______
Extemporaneous Delivery

10. 10% reading rate or less: ______

11. Natural and consistent eye contact: _______

12. Strong volume: _______

13. Clear articulation: _______
14. Correct pronunciation: ______

15. Pace (not too fast): _______

16. Expressivity (vocal and facial variety): ______

17. Limited vocal clutter (ums, uhs, ya know, actually): ______

18. Presentation appeared well-rehearsed: ______

19. Speech within time limit: ______

Organization

20. Effective attention getter: ______
21. Clear thesis: _______
22. Credibility statement: ______
23. Clear and logically organized main points: ______
24. Memorable conclusion: ______
Language

25. Supportive, interesting details: ______

26. Citations provided: _______

27. Offered definitions to unknown terms: ______

28. Formal language: _____ (no slang, not too technical)
29. Eloquent, creative language: ______ 

30. Made effort to relate topic to the audience: ______
Visual Aids

31. Creative: _____
32. Clear: ______
33. Appropriate (supportive, not extraneous): ______
34. Explained by speaker sufficiently: ______
TOTAL:  

Written feedback

Strongest aspects of presentation:

Areas for improvement: 

