Library Research Worksheet

Name: ______________________________________

Date: _____________

Instructor: ____________________________________

Step 1: Developing your search terms

What is the central idea of your speech: ________________________________________________________________________________________________________________________________________________

Write down as many ideas, concepts, and words related to your topic. These words will be the search terms or keywords you use to find books and articles in the library.

Tip: Remember to think about your Main Points – this will guide you to the specific information you need.

Tip: Try to identify synonyms related to your topic. For example, if you are looking for information about dogs, you might also want to search for information related to “canines.” 

Tip: Identify broader concepts related to your topic. For example, if you are looking for information about cats, you might want to find a general book or encyclopedia about “animals.”

________________________________________________________________________________________________________________________________________________________________________________________________________________________

Step 2: Starting your research

A good place to start your research is in a specialized or general encyclopedia. The reference area of the library has encyclopedias on many topics. The library also subscribes to the Gale Virtual Reference Library database where you can find many encyclopedias online.

· Using CUNY+, the library catalog, look for encyclopedias by doing a Keyword Search.

· Type in a keyword and the word “encyclopedias” to see if the library owns an encyclopedia on your topic. 

· Remember to use your synonyms and broader terms if you don’t find anything at first.

Example: If you are researching the country Albania, you can do a key word search for “countries” and “encyclopedias.”

Search for an encyclopedia on your topic and write down the title:

________________________________________________________________________

Location and call number: __________________________________________________

If you can’t find an encyclopedia that has information on your topic, go to the library’s reference desk and ask a librarian for help finding one.

Write down the title and author of an article in the encyclopedia you have found. 

Title:___________________________________________________________________

Author:_________________________________________________________________

Step 3: Finding books using CUNY+

· When searching for books on a general topic, do a keyword, keyword title, or keyword subject search.

· Search using your list of synonyms and related terms if you don’t find anything at first.

· If you don’t find any books at BMCC, check other CUNY schools.

List three books you’ve found that are relevant to your topic:

1. Title__________________________________________________________________

Author__________________________________________________________________

2. Title__________________________________________________________________

Author__________________________________________________________________

3. Title__________________________________________________________________

Author__________________________________________________________________

Step 4: Finding articles in the library’s databases

Choose a database from the library’s list of databases at:

https://library.citytech.cuny.edu/research/articles/letter
The library subscribes to both general and more specialized databases that provide access to a variety of articles.

Using your keywords and search terms look for either newspaper articles, magazine articles or scholarly journal articles. 

Find three articles relevant to your topic in databases of your choice:

Database________________________________________________________________

Article Title______________________________________________________________

Author__________________________________________________________________

Date and volume number___________________________________________________

Database________________________________________________________________

Article Title______________________________________________________________

Author__________________________________________________________________

Date and volume number___________________________________________________

Database________________________________________________________________

Article Title______________________________________________________________

Author__________________________________________________________________

Date and volume number___________________________________________________

Step 5: Finding information on the Web

There are many useful websites on the Internet. But it is important to carefully evaluate the quality of the sites you find when you do a Google search. 

Using your search terms, find some websites with information relevant to your topic and explain why this is a good website. 

URL:_____________________________ 

________________________________________________________________________________________________________________________________________________________________________________________________________________________

URL:_____________________________ 

________________________________________________________________________________________________________________________________________________________________________________________________________________________

