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SYLLABUS

Required Text 
Stephen Lucas, The Art of Public Speaking, 11th Edition. New York: McGraw-Hill, 2012.

(ISBN 978-0-07-340673-2).

Blackboard Academic Suite

Participation in this class requires ongoing use of the Blackboard system. Students need to have a CUNY Portal Username and Password. Announcements, reading assignments, review questions, quizzes, and exams are given on the Blackboard platform and therefore regular access to a working computer and Blackboard are necessary in order to pass the course. 
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Course Description

This course is designed to help students develop effective skills in oral communication. Students examine how to generate topics and organize ideas, develop listening, note-taking, and library research skills, and practices techniques of speech presentation in a public forum. This is a performance-oriented course; students should be ready and willing to participate in speaking exercises every day.

Learning Outcomes: by the end of the course, students should be able to 

· participate as critical listeners by synthesizing information from lectures and readings with own beliefs and knowledge;

· prepare for speeches:

· identify critical questions for speech topics and formulate thesis statements;

· generate supporting evidence through interviews and library database research;

· demonstrate processes of critical thinking and argumentation in well-organized speech outlines;

· rehearse speeches and improve performance techniques in and out of class;

· create and use visual aids; and 

· present speeches extemporaneously with speaking notes and eye contact with the audience.

Punctuality, Attendance, and Deadlines
If you are more than 20 minutes late you will be marked absent. Each student is allowed one absence without penalty. Each absence after the first will result in a 5-point penalty to the final grade. There are no exceptions to this rule, so use your single absence wisely. I do not accept doctors’ notes or any other excuse for an absence or missed deadline. 
This class is participatory—no guarantee can be made for presentation of late assignments. 
Grading

Grading in this class reflects excellence in the work. In a performance-oriented class, the only way to achieve excellence (and a good grade) is through strong effort, preparation, and practice. The best way to feel less nervous and perform well is to rehearse each presentation at least three different times prior to performance. I cannot stress this enough. Evaluations are based mainly on quality of extemporaneous speaking, eye contact, body language and posture, enthusiasm for the topic, vocal expressiveness and volume, clarity of pronunciation, and presentation of visual aids. Students should demonstrate improvement in these areas over the course of the semester. 

SIX ESSENTIAL STEPS OF SPEECH PREPARATION (all types) 
Step 1: conduct careful research and think creatively about your topic

Step 2: write a well-organized and worded Preparation Outline

Step 3: prepare speaking notes (speaking notes are written in key word form, not in full sentences, and are based on the Preparation Outline)

Step 4: prepare visual aids to accompany the speech

Step 5: rehearse at least ten times outside of class, with speaking notes and visual aids

Step 6: perform the speech extemporaneously. This means referring to the speaking notes occasionally without reading word-for-word and addressing the audience with direct eye contact. 

Class participation (5%)

· Since this is a performance-oriented course composed of speakers and audiences, it is very important to be in class on time. If you are late, please wait outside until the professor or student speaker has completed his/her presentation.

· Use of cell phones, IPads, laptops, and headphones are not permitted. 

· Students should maintain respectful attention throughout the class period by staying curious and quiet. Please remain in the classroom the entire period. Two short bathroom breaks will be given every period.  

· Everything the instructor writes on the blackboard should be considered probable material for quizzes and exams. Everything discussed in class is designed to help students prepare for their own class presentations. 

· I encourage students to take advantage of my availability during office hours. Asking for assistance from the professor will provide students with individual attention not always available in class. Students who seek help outside of class consistently perform at a much higher level than those students who remain in the dark. 

Speech Assignments:

1. 
Self-introduction speeches (1-2 minutes) (5%)


Performed extemporaneously with speaking notes. These reports must include an introduction, three main points, and conclusion. You may choose one of the themes listed below for your speech, or request permission from the instructor to present on a different theme/subject.

· What I want to do to make the [world/school/home/work] better.

· Why I don’t need money to be happy.

· Something I enjoy doing that does not require technology.
· How a specific event in my life shaped my personality. 

· Why I really love one specific book, play, or work of art. 

· Why New York City is the best (or worst) place to live in the world.
2. 
Newspaper report (4 minutes) (7%)


Students will make a presentation on a current event as reported by two separate print newspapers. The story must be significant enough to have received attention from multiple newspapers on the same date, but not so broad that the subject cannot be given full consideration in a four-minute speech. For example, a story about an isolated robbery in a subway is too short and the history of relations between the U.S. and Iran over the past 10 years is too long. Students must quote from two separate newspaper sources (articles from print newspapers can be accessed online),* display images from the articles, and hand in a bibliography at the time of the presentation. The presentation should have two main points, in topical order: I. the story itself and II. differences and similarities in style and content between the two newspaper stories. 
3.
Informative Presentation (5-6 minutes) (15%)


The goal of this speech is to provide practical, useful information to the audience. The information shared should be NEW to the audience. In other words, how to use a cell phone or bake cookies are not appropriate topics for an informative speech. A typed outline (including a bibliography of two non-internet sources and one internet source)* must be handed in at the time of presentation. Visual aids are required. Visual aids will be evaluated on the basis of clarity, impact, professionalism, usefulness, accuracy, trustworthiness, and explanation of the images by the speaker. Topics must be approved by the instructor. 
4.
Persuasive Presentation (7-8 minutes) (20%)


The goal of this speech is to either to change the audience’s mind about a controversial topic or motivate the audience to take a specific action. The following aspects must be included: a) demonstration of credibility, b) presentation of evidence in the form of visual aids and verbal citation, c) convincing reasoning and d) direct appeals to the audience. A typed outline (including a bibliography of three non-internet sources)* must be handed in prior to presentation. Visual aids are required. Topics must be approved by the instructor. 
* EXPLANATION OF INTERNET SOURCES: An “internet source” is a piece of text or image that does not appear anywhere else in print. “Internet sources” include Wikipedia, blogs, and all information obtained from a .com or .org that does not appear anywhere in print. A “non-internet” source is a text or image that appears in print, whether or not you access that information on the internet. Non-internet sources include books (print copies and electronic editions), journal articles (in print or accessed through the library databases), newspaper articles (in print or accessed online or in databases), and archival materials (in print or accessed online). 

Quizzes and Exams

1. Test on the Syllabus (2%)

2. Four Blackboard Quizzes on the textbook readings (16%)

3. Midterm Exam. Based on textbook readings and lectures (10%)

4. There is no final exam. Focus all of your energies on the persuasive presentation—this project is the most important of the semester.

Written Work: Speaking Outlines (informative and persuasive) must be typed, double-spaced, Times Roman 14 point font.

Speaking Outlines

Speaking outlines must be submitted for the Informative and Persuasive Presentations. Outlines should be written in the form of key words or short phrases and follow the outlining method taught in the class. Outlines will be evaluated on the basis of coherence, organization, originality, and supporting materials. The following must also be submitted with outlines:
· Bibliography in MLA format.

· Specific statement of purpose, thesis, and main point organization.
1. Informative Outline (3 pages) (10%)

2. Persuasive Outline (4 pages) (10%) 
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Note Taking: throughout the semester students need to take notes of the class lectures. If you miss a class, get notes and homework assignments from a classmate or see the professor during office hours. 
Plagiarism and Academic Integrity Statement

This course will adhere to, and uphold, the strict policy of Academic Integrity Standards outlined in the CUNY Policy on Academic Integrity: “Students and all others who work with information, ideas, texts, images, music, inventions, and other intellectual property owe their audience and sources accuracy and honesty in using, crediting, and citing sources. As a community of intellectual and professional workers, the College recognizes its responsibility for providing instruction in information literacy and academic integrity, offering models of good practice, and responding vigilantly and appropriately to infractions of academic integrity. Accordingly, academic dishonesty is prohibited in The City University of New York and at New York City College of Technology and is punishable by penalties, including failing grades, suspension, and expulsion.”

SCHEDULE OF CLASSES, ASSIGNMENTS AND EXAMS
	Class Dates
	Classroom Activities
	Assignments
	Due Dates, Quizzes 
and Exams

	Week 1

8/27


	· Review syllabus, textbook, and goals

· Blackboard log-on instructions

· Introductions 
	· Make sure you can log onto Blackboard 


	TAKE NOTES EVERY CLASS

	Week 2

9/1

9/3


	· Channel, feedback, interference

· Ethics and plagiarism
· Listening and Critical Thinking
· Intro, main points, conclusion

· Speaking Outlines and extemporaneity
	· Read Chapters 1 and 4

· Read pp. 37-41 (plagiarism)

· Read pp. 53-60 (listening)
· Prepare speaking notes and rehearse for self-introduction 
	Blackboard Syllabus Quiz 


	Week 3

9/8

No Thurs
	· Physical and vocal exercises - fighting nervousness.
· Self-Introductions 
	· Read Chapters 6 and 9
· Prepare speaking notes and rehearse for self-introduction
	

	Week 4

No Tues

9/17
	· Self-Introductions (cont.)


	· Read Chapter 12

· Research and prepare outlines for Newspaper Presentations
	Blackboard Home Quiz 1


	Week 5

9/24

9/25-fri
	· Library Research Workshop 

· Selecting a topic

· Specific Statement of Purpose

· Thesis (Central Idea)
	· Rehearse Newspaper Presentations

· Read Chapters 4 and 7
	Newspaper Topics

	Week 6

9/29

10/1
	· Newspaper Presentations
	· Read Chapters 8 and 10
	Blackboard Home Quiz 2


	Week 7

10/6

10/8


	· Newspaper Presentations (cont.)
	· Read Chapters 13 and 14

· Research Informative Presentation

· Study for Midterm
	Blackboard Home Quiz 3

	Week 8

10/13

10/15
	· Thesis writing exercises

· Organizing Main Points

· Speaking to Inform
	· Write Informative Presentation
	Informative Topics

	Week 9

10/20

10/22
	· Outlining

· Supporting your ideas
	· Write and prepare Informative Speaking Outline
	

	Week 10

10/27

10/29
	· MIDTERM EXAM (Tuesday)

· Visual aids, PowerPoint, and Statistics

	· Rehearse Informative Presentation
· Prepare Visual Aids for Informative Speech
	Midterm Exam

	Week 11

11/3

11/5
	· Informative Presentations


	· Rehearse Informative Presentation
	Persuasive Topics

	Week 12

11/10

11/12


	· Informative Presentations (cont.)
	· Begin researching Persuasive Presentation
	

	Week 13

11/17

11/19
	· Methods of persuasion: reasoning and credibility

· Organizing a persuasive preparation outline
· 
	· Read Chapter 15

· Read Chapter 16
· Write Persuasive Presentation
	Blackboard Home Quiz 4



	Week 14

11/24

No Thurs
	· Preparing Graphs and Charts with PowerPoint
	· Prepare Persuasive Speaking Outline and rehearse

· Prepare graphs and visual aids for Persuasive Presentation
	

	Week 15

12/1

12/3
	· Workshops of Outlines and Presentations
· Persuasive Presentations
	· Rehearse
	

	Week 16
12/8

12/10
	· Persuasive Presentations (cont.) 
	· Rehearse
	

	Week 17

12/15

12/17
	· Persuasive Presentations (cont.)
	· Rehearse
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