
COMMUNICATION 

DESIGN 

Preparing for your 

Internship / Career

Internship Coordinator - Professor Tanya Goetz



Comd 4900

Writing Intensive

(BFA degree) Assignment to fieldwork/study 

situations of approximately eight to ten hours 

per week at an internship site approved by 

the department Internship Coordinator: an 

advertising agency, graphic design firm, 

corporate design office, publications art 

department, photography or illustration 

studio, TV or media production company. 

Each student keeps a blog/journal to be 

shared in group seminars. Supervision is by 

faculty and by the supervisor at the 

internship site. The class is a hybrid class. 

Internships may be undertaken during the 

spring, summer and fall semesters.

Prerequisites: COMD 3701 or COMD 4701 or 

department approval. Course offered spring, 

summer and fall semesters

Internship in Communication Design

3 cl hours, 120 field hours/semester



join the COMD Internship site

Step by Step Instructions for COMD 4900 on OpenLab



COMD 4900 - After Starting the Semester

Take Title IX training Fill out the Internship 
Agreement after you’ve 
received a job offer

Minimum 120 hours
Tracked on an Excel sheet

Blog Completed following 
the Professor’s Guidelines: 
Sample of blog is at:
https://openlab.citytech.cu
ny.edu/jrivas-molina-
eportfolio/ 

Final Presentation on final 
day of class. See sample at: 
https://openlab.citytech.cun
y.edu/jolo-eportfolio/final-
presentation/

Supervisor Evaluation Form–this 
document is filled out by the 
internship supervisor once the 
internship is completed

Internship Placement Form

https://openlab.citytech.cuny.edu/comd4900internship/syllabus/


Resume & Student 
Portfolio example

https://sabrinakportfolio.com

https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsabrinakportfolio.com%2FAbout&data=05%7C01%7CMBain%40citytech.cuny.edu%7Cdb8f97312250427bbf1f08db21a70499%7C6f60f0b35f064e099715989dba8cc7d8%7C0%7C0%7C638140773441828206%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=Bmn5lVEXyzuygP5pzvLC1wjMY%2Fr5D0gbVkemLtnAlyA%3D&reserved=0


● Make sure to work with the Professional 

Development Center (PDC) 

● This is your Career center at City Tech!!!!

● Activate your Handshake

Internship Resources 

https://www.citytech.cuny.edu/pdc/students.aspx


Handshake 
Scan QR Code to activate with your student email

Scan QR Code to 

see and register



Office of Careers and Industry Partnerships

We help CUNY students and alumni get hired. Subscribe to our weekly Career 

Opportunities newsletter for new job listings and the latest info to help get you hired!

Sign Up

Career Success Initiatives

Our goal is to support students and alumni in landing a job by offering engaging skill-building 

programs that prepare CUNY students for real life internship and job opportunities. We have 

made it our mission to not only provide CUNY students with the skills to succeed in the 

workforce, but also increase economic mobility through direct employer engagement.

Take advantage of CUNY opportunities such as CUNY Cultural Corps and Faculty 

Commons Internship

https://cuny.us9.list-manage.com/subscribe?u=90ce25ec40ea491c1a8cc5a90&id=55336b8094


Set goals

Set goals and 
expectations; know 
your worth

FOllow up

Adhere to the 
specified dates and 
times for the 
internship position

INTERNSHIP TIPS

Initiative

Take initiative, don’t 
sit idly!

Communicate

Communicate and 
ask if you don’t 
understand

Be Receptive

Seek and accept 
feedback

Network

Stay in touch with 
contacts made, 
LinkedIn is a great 
platform to do so.

Presentation

Present professionally in 
your writing, speech, attire 
and demeanor



Comd interns have worked at …



Thanks
TANYA.GOETZ40@citytech.cuny.edu

https://openlab.citytech.cuny.edu/

comd4900internship/

Do you have any questions?



Jennifer Rivas’s Work for New PodCast Skincare Anarchy 
Podcast



Maggie Hassam Eldin’s Work for Get Sircles 
Agency/CaiRo



Cayarah Pyle’s Work for 
Cove Chicago 



Roberto Joseph’s Work for 
Slam Media



Roberto Joseph’s Work for 
Slam Media



Roberto Joseph’s Work for
Slam Media



JONATHAN LOPEZ’S Work for 
A4 Advertising client 
BabyloN Mercantile

A kitchen with a white countertop

Description automatically generated

View commercial on vimeo

https://vimeo.com/782429867/a7817a69ce
https://vimeo.com/782429867/a7817a69ce
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