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Think of your 
portfolio as a 
design project 
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#1: How long should a portfolio 
be? 

a. Fifteen pages or less? 
b. Twenty pages or less? 
c. As many pages as it takes to 

cover all your work. 
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#2: Portfolio Formats? 



portfolio TIPS 

#2: Portfolio Formats? 

a. Printed 
b. Website 
c. PDF 
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#3: Choosing a Design? 

• looking for an internship 
• applying for school 
• applying for your first job 
• looking for a new job 
• looking for freelance 

opportunities 
 

The type of portfolio you need will depend on 
how you intend to use it. 
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#4: Choosing a Presentation 
Medium? 

• Can be viewed online 
• Used as a presentation in a face 

to face interview 
• Is a hard copy leave behind 
• Application attachment 
 

Consider the type of presentation you want your 
career portfolio to provide to anyone viewing it. 
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#4: Choosing a Presentation 
Medium? 

In many cases you'll need a versatile portfolio that 
you can adjust into more than one medium.  
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#5: Include a Variety of Skill-
Representing samples 

Portfolio should show off all the different kinds of 
projects you’ve worked on and the scope of your skill set. 



portfolio TIPS 

#6: Let you portfolio be an 
example of your architecture style 

Simple, clean, clear style that has vision, insight and 
is well-built is what your portfolio should represent. 
Forget fancy smoke-and-mirrors portfolio design 
that may trick employers into looking twice. Let 
your work speak for itself.  
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#7: Review 

Ask the employer the type of portfolio they would like 
you to bring to an interview (electronic, reproduction, 
originals etc.)  
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#7: Review 

Hard copy and electronic portfolios should match the 
design style established in your resume, cover letter 
and thank you notes  
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#7: Review 

Only include your best work from your most recent 
coursework and internships  



portfolio TIPS 

#7: Review 

Include samples that relate to the style and project 
type produced by the employer  



portfolio TIPS 

#7: Review 

Make sure that electronic portfolios are intuitive to 
navigate and that the files load quickly on most 
computers  



portfolio TIPS 

#7: Review 

If using a CD for your electronic portfolio, your cover 
should be designed to reflect your brand  
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