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Building Tech III 

CityTech 

Door Schedule : Creation 

• View > Schedule / Quantities 

 

• Doors > Schedule Building Components 
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Building Tech III 

CityTech 

Door Schedule : Fields 

• Select 

Fields 

• Move 

Up/Down 

• Change 

Order 
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Building Tech III 

CityTech 

Door Schedule : Edit modes 

• Fields 

• Filter 

• Sorting / Grouping 

• Appearance 
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Building Tech III 

CityTech 

Door Schedule : Filter 
• Filter by > Level equals Ground Floor 

• Filter by > Level equals Main Floor 
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Building Tech III 

CityTech 

Door Schedule : Sorting / Grouping 
• Sort by : Level then by Mark 
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Building Tech III 

CityTech 

Door Schedule : Add to Sheet 

• Drag Schedule onto sheet 

• Drag Column “Grips” to widen columns 

• Row Height will adjust automatically 
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Building Tech III 

CityTech 

Door Schedule : Split Schedule & Adjust Rows 

• Drag the control up and down 

to determine the number of 

rows in each column 

• Split the Schedule into multiple columns Day 14 Project 13  
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Building Tech III 

CityTech 

Door Schedule : Split Schedule & Adjust Rows 

• Drag the control at the top left 

corner of the second column 

to the bottom of the first 

column to remove the split 
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Building Tech III 

CityTech 

Door Schedule : Split Schedule & Adjust Rows 

• Drag the control at the top left 

corner of the second column 

to the bottom of the first 

column to remove the split 
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Building Tech III 

CityTech 

Door Schedule : Formatting 
• Formatting : Alignment Left 

• Formatting : Alignment Center 
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Building Tech III 

CityTech 

Door Schedule : Formatting 

• Family & Type to DESCRIPTION • Column Titles Modified 

• Level to Floor 

• Mark to Door No: 
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Building Tech III 

CityTech 

Door Schedule : Appearance 
• Original Appearance 

• Larger Font Size ½” & ¼” 

• Resize Columns as needed 
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Building Tech III 

CityTech 

Door Schedule : Order of Column & Fields 
• Original Appearance : Order of Fields 

• Change order of fields to change order of columns 
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Building Tech III 

CityTech 

Door Tags : Tag all  not tagged 

• Architecture > Tag Room > Tag all not tagged 

• Door Tags 

• All objects in current view 
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Building Tech III 

CityTech 

Door Tags : Numbering System 
• LEVEL 6 

• Develop a numbering system for doors that 
identifies the floor and the room 

• Stairs are numbered using a different 
sequence 
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Building Tech III 

CityTech 

Room Tags : Define a Room 

• LEVEL 6 

• Architecture > Room > Define 
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Building Tech III 

CityTech 

Room Tags : Rename and Renumber 

• Level 6 – 600 Series numbers 

• Renumber and Rename Each Room & Door 

• Numbering system is based on the Bay – Allows for alterations to follow system  
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Building Tech III 

CityTech 

Room Tags : Rename and Renumber - Alternate 

• Create a Room Schedule 

• Edit Name and Number from Schedule View 
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Building Tech III 

CityTech 

Door Schedules with Filters 

• Create a Room Schedule 
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Building Tech III 

CityTech 

Windows: Add 

• Add Windows 

• Load Family 

• Double Hung 
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Building Tech III 

CityTech 

Windows: Tag & Schedule 

• Place Windows 

• Tag All Not Tagged 

• Schedule Windows 
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Building Tech III 

CityTech 

Day 11 - Wrap Up 

• Schedules 

 Fields 

 Filter 

 Sorting / Grouping 

 Formatting 

 Appearance 

 

• Room, Door & Window Tags 

 Tag all not tagged 

 

 Edit by the schedule 
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