[bookmark: _l69otlklmdhg]Accessibility Training on Blackboard
[bookmark: _z14d9sqr6yfh]Enroll in the Accessibility Course 

1. Log in to Blackboard
2. Select “Accessibility Training” on the main menu
3. Enroll in the “Blackboard Accessibility Course” by clicking on the course link. 

[image: Screenshot showing steps 2 and 3 for enrolling in the course.]

You will be redirected to a page that looks like this:
[image: Homepage for Self-Paced Accessibility and U.D.L. Workshop]

[bookmark: _e57zcdte4lpw]Completing the Course
1. Click Self-Paced Accessibility & UDL Workshop to expand and view the following units:

1. UDL & Your Teaching
2. Blackboard Accessibility
3. Word Documents
4. Excel Documents
5. PDF Documents
6. PowerPoint Documents
7. Multimedia
Optional: Materials from Publishers
Discussions / Q&A
Workshop Certificate 

2. Read through the welcome message and workshop outline. 
3. Click on a topic title (e.g. UDL & Your Teaching) to access the materials and activities, and lesson quiz.
4. Click Lesson Activities to access the resources for a topic.  There will be files to read online and/or download, as well as videos that you can watch on the topic page. 
5. Once you’re finished reviewing these, click Lesson Quiz to take the quiz. Click Begin to start. To receive credit for the course, you must take the quiz for each topic and score at least 80%. You can retake a quiz if necessary.

[image: Screenshot showing the different parts of a lesson.]
[bookmark: _iv7j7nab97o3]Lesson Activities example:
[image: Example of lesson activities.]
[bookmark: _py2es7cfcl2f]Lesson Quiz example: 

[image: Example of lesson quiz.]
[bookmark: _phc94wc9tumd]Receiving and verifying your certificate
You will automatically receive a certificate once you’ve finished, and scored at least 80% on the quizzes for each of the seven topics.

1. To view your certification, click Workshop Certificate in the left-hand menu.  
2. Click Certificate of Completion to view the My Achievements page, where you will see the certificate listed beneath your name.

[image: How to view the Workshop Certificate of Completion.]

3. On the right side of the Certificate of Completion, there are three icons.  Click the bottom icon to print the certificate.  

[image: How to print the Workshop Certificate of Completion.]

4. Options for verifying your certificate could be sending either of the following via email to Cailean:
a. Take a screenshot of the print certificate window
b. On the print certificate window, click Print Certificate and save as PDF

[image: Print Certificate window.]
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Begin: Lesson Quiz: UDL & Your Teaching

INSTRUCTIONS
Timed Test This test has a time limit of 30 minutes.
Timer Setting This test will save and submit automatically when the time expires.
Force Completion Once started, this test must be completed in one sitting. Do not leave the test before clicking Save and Submit.
Multiple Attempts This test allows multiple attempts.

Click Begin to start: Lesson Quiz: UDL & Your Teaching. Click Cancel to go back.

Click Begin to start. Click Cancel to quit. Cancel
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Blackboard Accessibility Course

e Self-paced, online course on accessibility in Blackboard

e Created by CUNY faculty for CUNY faculty

e Learn how to make online courses and materials accessible to all students

e Contents include Accessibility in Blackboard, Microsoft Office and PDF documents, Multimedia, and Materials
from Publishers

To enroll, select thi

Modu

CUNY Accessibility Training Videos

These videos are recordings of an accessibility training held 3/22/18 for Central Office
contain information on making your website and documents compliant with accessibilit

e 1: Introduction (7 minutes)_

Modu

e 2: Accessibility at CUNY (4 minutes),

Modu

e 3: Assistive Technology (24 minutes)

Modu

e 4: Guidelines (12 minutes).

Accessibility Information

Modu

e 5: Guidelines and Website Accessibility (27 minutes)

Modu

CUNY is committed to the accessibility of our computing resources and electronic content. For more information, see CUNY's
accessibility website and this list of Training Resources and testing tools (Word) .

Select this link for Blackboard accessibility information.

For questions or comments about accessibility, e-mail: accessibility@cuny.edu.

e 6: Multimedia (15 minutes)

Modu

e 7: Documents (PDF, Word, PowerPoint and Excel) (13 minutes)

Modu

e 8: Testing Tools/Workflows (3 minutes)

Training_PowerPoint slides
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Welcome!

Posted on: Friday, September 14, 2018 11:04:01 AM EDT

Welcome to the CUNY Accessibility & UDL Workshop!

The City University of New York (CUNY)'s mission is to make higher education accessible to all students, including those
with disabilities. In order to be accessible to students with disabilities, information must be designed, developed, or
procured in way that is usable by them and compatible with assistive technologies. One way to do this is through Universal
Design in Learning (UDL), a framework to improve and optimize teaching and learning for all people based on scientific
incichts into how hiimane< learn
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Welcome

Workshop Outline = Lesson Focus

In this lesson, you will learn:

Topics: e What is accessibility and Universal Design in Learning (UDL)
e How to apply the principles of accessibility and UDL to teaching and learning

Tl WIIL G V@I TS e What a screenreader is

& Elfhimadl el Review the Lesson Activities first and then complete the Lesson Quiz.
3. Word Documents

4. Excel Documents

5. PDF Documents ~ 7 Lesson Activities
6. PowerPoint Documents Click the folder's title to access this lesson's materials and activities.
7. Multimedia

Optional: Materials from BE= . .
publishers \ “/\ Lesson Quiz: UDL & Your Teaching

Use the link above to complete the quiz for this lesson.
Discussions / Q&A There will be 5 questions worth 1 point each, and you must get 4 points or more in order to pass this lesson.

You have 30 minutes to complete the quiz, after which it will self-submit. You will have 3 attempts to complete the quiz.

Workshop Certificate
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The Screen Reader Experience

The highest bar for accessibility is the screen reader user. Screen readers are used by the visually impaired; they are software that read everything
on a computer screen to its user. Below we've included two videos that give you a sense of what it is like to access materials using a screen reader.

In this short video, a screen reader user quickly demonstrates how he navigates websites using heading commands.

Web Accessibility 101: Web Headings for Screen Readers

User: n/a - Added: 1/16/14
YouTube URL: http://www.youtube.com/watch?v=QP1rzxMRap4

Watch Video

In this longer video, a screen reader user goes into greater detail explaining what it is like to open up and navigate word documents and web
pages using a screen reader. This video also includes a demonstration of what the screen reader sounds like to him.

Introduction to the Screen Reader

User: n/a - Added: 5/7/09

YouTube URL: http://www.youtube.com/watch?v=WWWCnFjAGgo

Watch Video

Reasonable Accommodations Guide (CUNY)

Review Reasonable Accommodations: A Faculty Guide to Teaching Students with Disabilities, published by the CUNY Council on Student Disability Issues
(COSDI). It was created to assist faculty in their central role of providing access to students with disabilities. In the guide faculty will find the latest
information about various types of disabilities, the functional limitations of students with these disabilities, recommended accommodations, and
helpful suggestions on how to successfully meet students' needs in the classroom and other college settings.

The pdf version of this guide can be found





