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Orientation Objectives:

a. Provide a structure for four years of success through the communication of expectations.

b. Create a welcoming learning space that builds a sense of community among new students in the major and connects them to faculty, staff, and current students.

c. Make information available and identify resources that allow students to make informed and appropriate academic and career plans. 

Agenda
1. Title: Welcome
Time: 5 minutes/11:15–11:20
· Faculty and student introductions 

2. Title: Overview
Time: 20 minutes/11:20–11:40
· What is Professional and Technical Writing (PTW)?
· Program mission, framework (i.e., core courses in the major, specializations, additional required courses, internship), and learning outcomes 
· Mentoring and professional development
· PTW degree checklist 
· CUNYFirst, Blackboard, OpenLab
· PTW student leader advice

3. Title: Important Resources
Time: 10 minutes/11:40–11:50
· Student handbook (attendance, absences, lateness, etc.)
http://www.citytech.cuny.edu/current-student/docs/StudentHandbook.pdf 
· Academic calendar (advisement, on-line registration, midterm grades, etc.)
http://www.citytech.cuny.edu/registrar/academic-calendar.aspx 
· General education
http://www.citytech.cuny.edu/pathways/about-pathways.aspx 
· Interdisciplinary courses
http://www.citytech.cuny.edu/pathways/interdisciplinary.aspx
· College catalog
http://www.citytech.cuny.edu/catalog/docs/catalog.pdf#page=87  

4. Title: Course Essentials
Time: 10 minutes/11:50–noon
· What is a pre-requisite? What is an elective? 
· What is a syllabus?
· Honors credit in a regular course
· Where to go for advice and help
· Faculty office hours

5. Title: Workshop
[bookmark: _GoBack]Time: 20 minutes/noon–12:15
· Your goals
· Managing your time
